


would not otherwise violate this Code, and (ii) does not provide the Board Member, employee,
or Consultant, or a relative or Business Associate of the Board Member, employee or Consultant,
special terms, conditions or prices because of the Board Member’s, employee’s or Consultant’s
relationship with OOCEA and which are not otherwise available to the general public.

ii. No Board Member, employee, or Consultant who participates in
deciding, approving, disapproving, recommending or preparing any part of a Request for
Proposals, Request for Qualifications, an Invitation to Bid, or any similar purchase request; or
who influences the content of any specification or procurement standard; or who audits any such
procurement activity ; or who acts in any other advisory capacity in procuring contractual goods
or services, shall work for or have a Material Interest in a person or entity contracting (or
proposing to contract) for said goods or services with OOCEA.

iii. No Board Member, employee, or Consultant shall be employed by
or have a contractual relationship with any person or business entity if such employment or
contractual relationship creates, or may be reasonably expected to create, a continuing or
frequently recurring conflict between his or her private interests and the performance of OOCEA
duties or which would otherwise impede the full and faithful discharge of OOCEA duties.

iv. No Board Member, employee or Consultant shall have material
personal investments in any enterprise that will create a substantial conflict between that
person's private interest and the public interest.

6-5.02 Prohibition Against Doing Business with OOCEA.

(a) No Board Member, employee, or Consultant acting on behalf of
OOCEA shall knowingly (directly or indirectly) purchase or lease any real property, goods,
or services for OOCEA from any business entity of which he or she, his or her Relative, or
his or her Business Associate is an officer, partner, director, stockholder with a material
interest or proprietor, or in which such Board OOCEA Member, employee, Consultant, or
any combination thereof, has a material interest.

(b) No Board Member, employee, or Consultant, acting in a private capacity
shall lease or sell any real property, goods or services to OOCEA.

6-5.03 Exemptions from Prohibitions Described in Sections 6-5.01 and 6-5.02.

No Board Member, employee, or Consultant shall be held in violation of the prohibitions
specified in Sections 6-5.01 and 6-5.02 above if:

(a) The applicable materials or services being acquired by OOCEA are rotated
among qualified suppliers of the goods or services; or,

(b) (i) The business is awarded under a system of sealed competitive bidding
or proposals to the lowest or best bidder or to the lowest or best proposal; and, (ii) the Board
Member, employee, Consultant or his or her Relative or Business Associate has in no way
participated in the determination of the bid or proposal specifications or the determination of
the lowest or best bidder or of the lowest or best proposal; and, (iii) the Board Member,
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employee, Consultant, or his or her Relative or Business Associate has in no way used or
attempted to use influence to persuade the OOCEA or any of its Board Members, employees
or Consultants to enter such contract; and (iv) the Board Member, employee, or Consultant
prior to or at time of bid submission, has filed the appropriate disclosure form with the
Supervisor of Elections disclosing his or her interest or the interest of his or her Relative or
Business Associate and the nature of the intended business; or,

(c) The purchase or sale is for legal advertising in a newspaper, for any utility
service, or for passage on a common carrier at commonly available rates; or,

(d) An emergency purchase or contract must be made to protect public health,
safety or welfare; or,

(e) The business entity involved is the only source of supply and there is full
prior disclosure by the Board Member, employee, or Consultant of his or her interest in the
business entity; or,

(f) The total amount of the transactions between the business entity and
OOCEA in the aggregate does not exceed $500.00 per calendar year; or,

(8) The Board Member, employee, or Consuitant, while acting in a private
capacity, purchases goods or services from a business entity doing business with OOCEA
and the price and terms of the transaction are available to similarly situated members of the
general public.

6-5.04 Yoting Conflicts of Interest.

(a) Voting. No OOCEA Board Member shall vote upon any measure that
would inure to his or her special private gain or which he or she knows would inure to the
special private gain of his or her Relative or Business Associate. Such Board Member shall,
prior to the vote being taken, publicly state to the OOCEA the nature of his or her interest in
the matter from which he or she is abstaining from voting and, within 15 days after the vote
occurs or prior to the next Board meeting, whichever occurs first, shall disclose the nature of
the interest on a State Commission on Ethics Form 8B filed with the person responsible for
recording the minutes of the meeting, who shall incorporate the memorandum in the minutes.

(b) Participation. No OOCEA Board Member shall participate in any matter
which would inure to his or her special private gain; which he or she knows would inure to
the special private gain of any principal by whom he or she is retained, or to the parent
organization or subsidiary of a corporate principal by which he or she is retained; or which he
or she knows would inure to the special private gain of a Relative, principal, client, or
Business Associate without first disclosing the nature of his or her interest in the matter. Such
disclosure, indicating the nature of the conflict, shall be made on a Form 8B filed with the
person responsible for recording the minutes of the meeting, prior to the meeting in which
consideration of the matter will take place, and shall be incorporated into the minutes. Any
such memorandum shall become a public record upon filing, shall immediately be provided
to the other Board Members, and shall be read publicly at the next meeting held subsequent
to the filing of this written memorandum. If disclosure has not been made prior to the
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meeting or if the conflict is unknown prior to the meeting, then disclosure shall be made
orally at the meeting when it becomes known that a conflict exists. A written memorandum
disclosing the nature of the conflict shall then be filed within fifteen (15) days afier the oral
disclosure with the person responsible for recording the minutes of the meeting and shall be
incorporated into the minutes of the meeting at which the oral disclosure was made. Any
such memorandum shall become a public record upon filing shall immediately be provided to
the other Board Members.
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PART 6

PROHIBITED CONDUCT OR ACTIVITY

6-6.01 Solicitation or Acceptance of Gifts or Compensation Designed to Influence.

No Board Member, employee, or Consultant shall solicit or accept anything of value,
including a Gift, loan, reward, promise of future employment, compensation, favor or service
when such person knows, or with the exercise of reasonable care should know, the transfer was
based on an understanding or agreement that the vote, official action or judgment of the Board
Member, employee, or Consultant would be influenced by acceptance thereby. If a Board
Member, employee, or Consultant is in doubt whether he or she may accept a Gift or thing of
value, he or she may file a written report with the Executive Director of OOCEA requesting a
determination as to whether the Gift or thing of value may be accepted. If the prospective
recipient is the Executive Director, he or she shall file said report with the General Counsel. All
Gifts having a value of $100.00 or more, regardless of whether designed to influence, shall be
reported to the Executive Director (or in the event the gift is to the Executive Director then to the
General Counsel) of OOCEA. Gifts having a value of less than $100.00 shall be subject to a
rebuttable presumption that they are not designed to influence. A Board Member, employee, or
Consultant may accept a gift valued in excess of $100.00 if such Board Member, employee, or
Consultant pays the donor the excess value (that is, the value over $100.00) of the Gift.

6-6.02 Special Requirements for Reporting Individuals.

Reporting Individuals are prohibited from knowingly accepting, directly or indirectly, a
Gift if he or she knows or reasonably believes that the Gift has a value in excess of $100.00,
provided however, a Gift in excess of $100.00 may be accepted on behalf of the OOCEA so long
as the person accepting such Gift transfers custody and ownership of the Gift to the OOCEA
within a reasonable period of time. Gifts valued under $100.00 need not be reported or disclosed.
Where a Reporting Individual unknowingly accepts a Gift valued in excess of $100.00 but
subsequently discovers the Gift’s true value, then such Gift must be disclosed as set forth in
Section 6-7.04 hereof. In no case may any Board Member, employee, or Consultant of OOCEA
accept any Gift, regardless of value, based on an understanding that his or her acts taken or
Jjudgment exercised on behalf of OOCEA will be influenced thereby.

6-6.03 Misuse of Public Position.

No Board Member, employee, or Consultant shall use or attempt to use his or her
position or relationship with OOCEA or any property or resource which may be within his or her
trust (held to perform his or her official duties) to secure special privilege, benefit or exemption
for the Board Member, employee, Consultant or others.

6-6.04 Employees or Consultants as Board Members.

OOCEA employees and Consultants are prohibited from serving on the governing body
of OOCEA during their term of employment or consulting contract.
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6-6.05 Restrictions on Appointing, Employing and Contracting with Relatives.

(a) An OOCEA Board Member, employee, or Consultant may not appoint,
employ, promote or advance or advocate for appointment, employment, promotion or
advancement in or to a position at OOCEA, any individual who is a Relative of such Board
Member, employee, or Consultant.

(b) An individual may not be appointed, employed, promoted or advanced in
or to a position at OOCEA if such appointment, employment, promotion or advancement has
been advocated by a Board Member, employee, or Consultant of OOCEA who is a Relative
of such individual.

6-6.06 Prohibition Against Solicitation and Acceptance of Honoraria by Reporting

Individuals.

Reporting Individuals are prohibited from soliciting an Honorarium when the subject of
the speech, address, oral presentation or writing relates to the Reporting Individual's public office
or duties.

6-6.07 Prohibition against Disclosure of Confidential Information.

No OOCEA Board Member, employee, or Consultant shall disclose or use, for personal
gain or benefit, or for the personal gain or benefit of any other person or business entity, any
information not available to the general public that was obtained as a result of such person's
relationship or employment by OOCEA.
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PART 7

FINANCIAL DISCLOSURE

6-7.01 Purpose.

OOCEA recognizes that conflicts of interest may occur when public officers and
employees have the authority to make decisions that affect their personal, private financial
interests. Therefore, OOCEA Board Members and certain employees are required to disclose
publicly financial interests to remind them of the obligation to put the public interest above
personal considerations. Financial disclosure helps citizens monitor personal considerations of
those who spend public dollars and participate in public policy decisions.

6-7.02 Persons Required to File.

All OOCEA Board Members, its Executive Director, and any employees serving as a
Purchasing Agent having authority to make any purchase exceeding $15,000.00 must file a
limited financial disclosure form. Members of OOCEA who also serve in elective offices (for
example the Orange County Chairman) may be subject to additional disclosure requirements as
set forth in the Florida Statutes.

6-7.03 Disclosure Requirements.

The disclosure requirements are set forth on FORM 1, a copy of which may be obtained
from the Orange County Supervisor of Elections. In general, such requirements include the
Reporting Individual's sources and types of financial interests. No dollar amounts or values are
required to be listed. In addition, FORM I requires the disclosure of certain relationships with
and ownership interests in, specified types of business such as banks, savings and loans,
insurance companies and utility companies. FORM I must be filed by July 1 of each year. Each
such Board Member, Executive Director or employee must file the appropriate disclosure form
within thirty (30) days from the date of their respective appointments. Please refer to Section
112.3145, Florida Statutes, for complete disclosure requirements.

6-7.04  Gifts.

Reporting Individuals are also subject to special disclosure/reporting requirements for
Gifts valued in excess of $100.00. Each Reporting Individual must file a statement with the
Secretary of State on the last day of any calendar quarter following the calendar in which such
Reporting Individual received a Gift valued over $100.00, other than Gifts from Relatives.
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6-8.01

PART 8

POLITICAL ACTIVITY

Political Activity, Limitations.

It is the intent of OOCEA to promote efficient public service by relieving its

employees of political pressure and to protect against a direct threat to the integrity or
morale of OOCEA employees, by regulating the political activities of its employees, and
Consultants who are subject to OOCEA personnel policies, as indicated:

(0

(2)

()

(4)

No OOCEA Board Member, employee or Consultant shall use his or her
official position, authority or influence arising from his or her relationship with
OOCEA for the purpose of interfering with an election or 2 nomination to office,
or coercing another person’s activities or vote in connection therewith.

No OOCEA Board Member, employee, or Consultant shall request,
solicit, or communicate in any manner with any other Board Member, employee,
Consultant, Vendor or Independent Contractor for the purpose of inducing that
person to pay, lend, or contribute any part of his or her salary, or any money or
anything else of value, to any party, committee, organization, agency or person
for political purposes.

Employees may express opinion on candidates or issues and participate in
political campaigns only during off duty hours and Board Members and
Consultants shall refrain from expressing such opinions at times when they are
engaged in OOCEA business. No employee or Consultant shall take part in any
political campaign while on duty, or within any period of time during which the
employee or Consultant is expected to perform services for which the employee
or Consultant receives compensation from OOCEA. The use of any OOCEA
employee or Consultant work time or equipment, supplies or funds to assist
political parties or candidates for public office is strictly prohibited.

Any Board Member, employee, Consultant, Vendor or Independent
Contractor who makes an unsolicited contribution of his or her own volition to the
campaign of a sitting Board Member shall file a disclosure of said contribution
within fourteen (14) days with the OOCEA Executive Director who shall publish
said filing as an informational item at the next regularly scheduled Board meeting.
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PART 9

MISCELLANEOUS

6-9.01 Violations by Emplovees.

Subject to Section 6-9.03 below, any alleged violation of this Code shall be reported in
writing ( a "Complaint") to the Executive Director. Complaints regarding the Executive Director
shall be reported to the General Counsel. A Complaint shall specify with particularity, the
alleged violation and when it occurred, including a citation of the section(s) of this Code or
Chapter 112, F.S. purportedly violated. The Executive Director (or General Counsel) shall
discuss the complaint with the alleged violator. Thereafter the Executive Director (or General
Counsel) shall make a determination whether the alleged violation occurred. If the Executive
Director determines that a violation has occurred, the employee shall receive a written reprimand
for the first offense. Repeated offenses may result in suspension without pay (for a maximum of
5 days). If the violation is particularly egregious , repeated, or if a more severe penalty seems
warranted, or if General Counsel determines that the Executive Director is guilty of violating this
Code, or Chapter 112, F.S., then the matter shall be turned over to the Board . All decisions of
the Executive Director may be appealed within thirty (30) days to the governing board.

6-9.02 Violations by Members.

For violations by Board Members, the provisions of §112.317, Fla. Stat. and FAC
Chapter 34 5, or their respective successors, if any, shall control.

6-9.03 Violations of Chapter 112.

A violation of this Code may also constitute a violation of Chapter 112, Florida Statutes.
To the extent that a violation of this Code also constitutes a violation of Chapter 112, Florida
Statutes, and the rules promulgated thereunder, then the penalties shall be as set forth in
§112.317, Florida Statutes, shall also apply.

6-9.04 Advisory Opinions.

Any Board Member, employee, or Consultant of OOCEA who is in doubt regarding
applicability of the standards of conduct or disclosure laws herein provided may seek an advisory
opinion from the Executive Director concerning the applicability of this Code or any provision
thereof to himself or any employee. Any opinion rendered by the Executive Director may be
relied upon by any Board Member, employee, or Consultant of OOCEA but only with regard to
the application of this Code. Such opinion does not insulate such Board Member, employee, or
Consultant against the application of Florida Statutes or of any other applicable code of ethics.
The Executive Director may consult with legal counsel for the OCCEA prior to issuance of an
opinion.
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